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TUTBURY PARISH COUNCIL
STANDING ORDERS

Adopted 19 November 2012

Meetings

Meetings of the council shall be held in each year on such dates and times and at
such place as the council may direct.

Smoking is not permitted at a meeting of the council

io v H

The Statutory Anr Uel Ve xin g

In an election year the Annual Parish Council Meeting shall be held on or
within 14 days following the day on which the elected councillors take office
and

In a year which is not an election‘ycuridie-Arnaal Parish Council Meeting
shall be held on such day in May as the council mav direct

In addition to the statutory Annual Parish Council Meeting at least three
other statutory meetings shall be held in each year on such dates and times
and at such place as the council may direct.

Chairman of the Mz atin 4

The person presiding at a meeting may exercise all the powers and duties of
the chairman in relation to the conduct of the meeting.

Proper Officer

Where a statute, regulation or order confers a function or duties on the proper
officer of the council in the following cases, he/she shall be the clerk or nominated
officer:-

To receive declarations of acceptance of office

To receive and record notices disclosing interests at meetings
To receive and retain plans and documents

To sign notices or other documents on behalf of the council

To receive copies of by-laws made by another local authority

To certify copies of by-laws made by the council

To sign and issue the summons to attend meetings of the council
To keep proper records for all council meetings

Quorum of the council

Three members or one-third of the total membership, whichever is the
greater, shall constitute a quorum at meetings of the council.

If a quorum is not present or if during a meeting the number of councillors present
(not counting those debarred by reason of a declared interest) falls below the
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required quorum, the meeting shall be adjourned and business not transacted
shall be transacted at the next meeting or on such other day as the chairman may
fix.

For a quorum relating to a committee or sub-committee please refer to standing
order 48.

Voting

Members shall vote by show of hands or, if at least two members so request, by

cinnad hallAat
SIYIivu vaiiut.

If a member so req.iras, tac Clerbichall fecolditiic r.anes otk members
who voted on any question so as to show whether they voted for or against
it. Such a request must be made before moving on to the next business.

(1) Subject to (2) and (3) below tl'e cia “nl rirn Y give an original vote on
any matter put to the vote, and iiraily case 6f an equality of votes may give a
casting vote whether ar not he aave .ap original.yote,

(2) If the person presiding at the annual meeting would have ceased to be a
member of the council but for the statutory provisions which preserve the
membership of the chairman and vice-chairman until the end of their term of
office he may not give aroriginp!prote inminnlaction for ehairman.

2 Tha narenn nracidina miiet Aniva a fcactina vata whanavar thara ic an
v, 1 1% Pvlqvll Pl vgl“llls LR R A=A~ 4 sl VW A WuiwLIl VW iw YVilwiilwVYwil GIIWwl Ww 1w ALl

g
equality of votes in an election for chairman.

Order of Business

At each Annual Parish Council Meeting the first business shall be:-

To elect a chairman of the council

To receive the chairman’s declaration of acceptance of office or, if not then
received, to decide when it shall be received

In the ordinary year of election of the council to fill any vacancies left
unfilled at the election by reason of insufficient nominations

To decide when any declarations of acceptance of office and written
undertakings to observe the code of conduct adopted by the council which
have not been received as provided by law, shall be received

To elect a vice-chairman of the council

To appoint representatives to outside bodies

To appoint committees sub-committees and street representatives

To consider the payment of any subscriptions falling to be paid annually

To inspect any deeds and trust investments in the custody of the council as
required; and shall thereafter follow the order set out in the Standing Order 15

At every meeting other than the Annual Parish Council Meeting the first
business shall be to appoint a chairman if the chairman and vice-chairman
are absent and to receive such declarations of acceptance of office (if any)
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and undertaking to observe the council’s code of conduct as are required by
law to be made or, if not then received, to decide when they shall be
received.

In every year, not later than the meeting at which the estimates for next year are
settled, the council shall review the pay and conditions of service of existing
employees. Standing Order 38 must be read in conjunction with this requirement.

After the first business has been completed, the order of business, unless the
council otherwise decides on the ground of urgency, shall be as follows:-

To read aind consider the minutes; S; provi iged that i
each member not latelthan th=dny of issueHi 1ie's
meeting, the minutes .ay Jewaker'asreaal

After consideration to approve the signature of the minutes by the person
presiding as a correct record.

To deal with business specified on the agenda of the meeting

To deal with business expressly re yuii ¢ Ly siati t : to be done

To dispose of business, if any, remaining 1roni ine iast meeting

To receive such commupigationsaa thaparsonyreaicing imay- wishto lay before
the council

To answer questions from councillors

To receive and consider reports and minutes of committees

To receive and consider resolutions or recommendations in the order in which
they have been notifien

To authorise the seali..g of decumicats

i~ ~E

......... —~ I.A — P Y ) —-
If necessary, to authnorise the sigiing of orders for payimeit

Urgent Business

A motion to vary the order of business on the ground of urgency:

May be proposed by the chairman or by any member and, if proposed by the
chairman, may be put to the vote without being seconded, and

Shall be put to the vote without discussion

Resolutions Move on Notice

Except as provided by these Standing Orders, no resolution may be moved unless
the business to which it relates has been put on the agenda by the clerk or the
mover has given notice in writing of its terms and has delivered the notice to the
clerk at least 9 clear days before the next meeting of the council.

The clerk shall date every written notice of resolution or recommendation when
received by him/her, shall number each notice in the order in which it was
received and shall enter it in a book which shall be open to the inspection of every
member of the council.

The clerk shall insert in the summons for every meeting all notices of motion or
recommendation properly given in the order in which they have been received
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unless the member giving a notice of motion has stated in writing that he intends
to move at some later meeting or that he withdraws it.

If a resolution or recommendation specified in the summons is not moved either
by the member who gave notice of it or by any other member, it shall, unless
postponed by the council, be treated as withdrawn and shall not be moved without
fresh notice.

If the subject matter of a resolution comes within the province of a committee of
the council, it shall, upon being moved and seconded, stand referred without

("IIC‘I'\I 1iccinn tn ciirnh ~ mittan nr tn ciirh Athar rcnmmittan ac tha ~rniinecil Ma
HSTUSSICN 10 SUCN COMMITICC Cr 1 SUCn CIner ComMmmitiCt as tnc councu |||uy

determine for reporipproyvidad, that the evarmpne iffaeroonaidersitrtanbe a matter
of urgency, may allow o Ladaalt vk at the'nzenrgatvhichic vias moved.

EEvery resolution or recommendation shall be relevant to some subject over which
the council has power or duties, which affects its area.

Resolutions Moved without Notice

Resolutions dealing wih (il Dolloveryrnatersina bl 'movid viciput notice:-

To appoint a chairman of the meeting
To correct the minutes

To approve the minutes

To alter the order oi'basinzss

rn nrnr\oor’l tn thoa Nnavt hiicinace
rJl U LU LIV 11U ANAL VUVILTLTLVOO

To close or adjourn the debate

To refer a matter to a committee

To appoint a committee or any members thereof

To adopt a report

To authorise the sealing of documents

To amend a motion

To give leave to withdraw a resolution or amendment

To extend the time limit for speeches

To exclude the press and public but see Orders 67 & 68 below

To silence or eject from the meeting a member named for misconduct (see order
33 below)

To give the consent of the council where such consent is required by these
standing orders

To suspend any standing order (see Order 79 below)

To adjourn the meeting

uestions

A member may ask the chairman of the council or the clerk any question
concerning the business of the council, provided 3 clear days notice of the
guestion has been given to the person to whom it is addressed.

No questions not connected with business under discussion shall be asked except
during the part of the meeting set aside for questions.
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Every question shall be put and answered without discussion.
A person to whom a question has been put may decline to answer.

Rules of Debate

No discussion shall take place upon the minutes except upon their accuracy.
Corrections to the minutes shall be made by resolution and be initialled by the
chairman.

A resolution or amendment shall not be discussed unless it has been proposed
and seconded, and, uniess proper notice nas aiready been given, it shaii, Iif
required by the chairmaii e Jzed'to vvi ng ardnai c=c i amkbaic eitis
further discussed or put tu the meeting

A member when seconding a resolution or amendment may, if he/she then
decleres his/her intention to do so, reserve his/her speech until a later period of
the debate

A member when seconding a resolutior ¢r g m ¢ naat A ay, if he/she then
decleres his/her intention to do so, reserve his/her speech until a later period of
the debate

No speech by a mover of arecciudor chall Cxceded S niinttes arding oiner speech
shall exceed 5 minutes except by consent of the council

An amendment shall be either:-

0] To leave out words
(i) To leave out w¢ dslantiinsel b eis
(iir) To insert or ada words

An amendment shaii not have io efiect of negaiing ine resoiution beiore ine
council

If an amendment is carried, the resolution, as amended, shall take the place of the

original resolution and shall become the resolution upon which any further

amendment may be moved

A further amendment shall not be moved until the council has disposed of every

amendment previously moved

The mover of a resolution or of an amendment shall have a right of reply, not

exceeding 5 minutes

A member, other than the mover of a resolution, shall not, without leave of the

council, speak more than once on any resolution except to move an amendment

or further amendment, or on an amendment, or on a point of order, or in personal

explanation, or to move a closure

A member may speak on a point of order or a personal explanation. A member

speaking for these purposes shall be heard forthwith. He/she shall confine a

personal explanation to some material part of a former speech, which may have

been misunderstood.

A motion or amendment may be withdrawn by the proposer with the consent of

the council, which shall be signified without discussion, and no member may

speak upon it after permission has been asked for its withdrawal unless such

permission has been refused.

When a resolution is under debate no other resolution shall be moved except the

following:-
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0] To amend the resolution

(i) To proceed to the next business

(iir) To adjourn the debate

(iv) That the question be now put

(v) That a member named be not further heard
(vi) That a member named leaves the meeting

(vii) That the resolution be referred to a committee
(viii) To exclude the public and press but see Order 67 & 68 below
(ix) To adjourn the meeting

A member shall remain seated when speaking unless requested to stand by the
chairman.

The ruling of the chairmauri orr a poincof urder‘orl oir the aumissisility of a personal
explanation shall not be discussed.

Members shall address the chairman. If two or more members wish to speak, the
chairman shall decide whom to call upon.

Whenever the chairman speaks during ' Udee € e | 'ath ¥ members shall be silent.

Closure

At the end of any speech a member may, without comment, move “that the
guesrtion be now put”, “that the debate be now adjourned” or “that the council do
now adjourn”. If such motion is seconded, the chairman shall put the motion but,
in the case of a motion Théfith& gresivnEsMov: U iy ibhe I50F thefcoinion
that the question before the codiiciiias beensuincienuy’ aevaicd. “If tneimotion
“that ihe question be now put” Is carried, he shaii caii upon ihe mover {o exercise
or waive his right of reply and shall put the question immediately after that right
has been exercised or waived. The adjournment of a debate or of the council
shall not prejudice the mover’s right of reply at the resumption.

Disorderly Conduct

All members must observe the Code of Conduct which was adopted by the
council on 30 July 2012 (see annex A.)

No member shall at a meeting persistently disregard the ruling of the chairman,
wilfully obstruct business, or behave irregularly, offensively, improperly or in such
a manner as to bring the council into disrepute.

If, in the opinion of the chairman, a member has acted in a manner contrary to that
required, the chairman shall express that opinion to the council and thereafter any
member may move that the member named be no longer heard or that the
member named do leave the meeting, and the motion, if seconded, shall be put
forthwith and without discussion. If a member reasonably believes another
member is in breach of the code of conduct, that member is under a duty to
report the breach to the Monitoring Officer at the Borough Council.

If the motion mentioned in paragraph (c) is disobeyed, the chairman may adjourn
the meeting or take such further steps as may reasonably be necessary to enforce
them.
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Right of Reply

The mover of a resolution shall have a right to reply immediately before the
resolution is put to the vote. If an amendment is proposed the mover of the
amendment shall be entitled to reply immediately before the amendment is put to
the vote. A member exercising a right of reply shall not introduce a new matter.
After the right of reply has been exercised or waived, a vote shall be taken without
further discussion.

Alteration of Resolution

A member may, with the consent of his/her seconder, move amendments to his
own resolution.

Rescission of Previous Res ol t on

A decision (whether affirmative or negative) of the council shall not be reversed
within six months except either by a special resolution, the written notice whereof
bears the names of at least 4 members of the council, or by a resolution moved in
pursuance of the report of recommendatic »of 2 :cn niite =

When a special resolution or any other resolution moved under the provisions of
paragreph (a) of this order haSaehr diSp0ged ™t noBin areshitticanfay be
moved within a further six months.

Voting on Appointments

Where more than two persoris haye 2acrnon na < 1 ¢y rosifdl o of silled
by the council and of the votes given there 1s not'an apsoiute majority in favour of
one person, the name of the person having the least number of votes shall be
struck off the list and a fresh vote taken, and so on until a majority of votes is
given in favour of one person.

Discussions and Resolutions affecting Employees of the Council

If at a meeting there arises any question relating to the appointment, conduct,
promotion, dismissal, salary or conditions of service, of any person employed by
the council, it shall not be considered until the council has decided whether or not
the press and public shall be excluded. (See Standing Order No. 67 & 68)

Resolutions on Expenditure

Any resolution which, if carried, would, in the opinion of the chairman substantially
increase the expenditure upon any service which is under the management of the
council or reduce the revenue at the disposal of the council, or which would
involve capital expenditure, shall, when proposed and seconded, stand adjourned
without discussion to the next ordinary meeting of the council
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Expenditure

Orders for the payment of money shall be authorised by resolution of the
council and signed by two members.

Sealing of Documents

The council’s common seal shall alone be used for sealing documents. It shall be
applied by the proper officer in the presence of two members who shall sign the
document required by law to be issued under seal.

Committees and Sub-Committees

The council may at its Ar WA\ Pirs) Co e v eein ja)hont'<andig
committees and may at any otherdine appoirit sucn viher cuiiinittees as are
necessary, but subject to any statutory provision in that behalf:-

Shall not appoint any member of a committee so as to hold office later than the
next Annual Meeting.

May appoint persons other than members of the council to any committee; and
May subject to the provisiozis aihGrden 56 alwope apemwpiimercispoive onalter the
membership of committee.

The chairman and vice-chairman ex-officio shall be voting members of every
committee.

Every committee shall avits'first'meeung veiore proceediiyg (0 ‘any otirer vusiness,
elect a chairman and may eiect a vice-chairman wno shaii hoid office uniii ihe next

Annual Meeting of the council.

Special Meeting

The chairman of a committee or the chairman of the council may summon an
additional meeting of that committee at any time. An additional meeting shall also
be summoned on the requisition in writing of not less than a quarter of the
members of the committee. The summons shall set out the business to be
considered at the special meeting and no other business shall be transacted at the
meeting.

Sub-Committee

Every committee may appoint sub-committees for purposes to be specified by the
committee.

The chairman and vice-chairman of the committee shall be members of every sub-
committee appointed by it unless they signify that they do not wish to serve.

Except where ordered by the council in the case of a committee, or by the council
or by the appropriate committee in the case of a sub-committee, the quorum of a
committee or sub-committee shall be one-third of its members.
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The Standing Orders on rules of debate (except those parts relating to standing
and to speaking more than once) and the Standing Order on interests of members
in contracts and other matters shall apply to committee and sub-committee
meetings.

Advisory Committees

The council may create advisory committees, whose name, and number of
members and the bodies to be invited to nominate members shall be specified.
The clerk shall inform the members of each advisory committee of the terms of
reference of the committee.

An advisory committee may make recommendations and give notice thereof to the
council

An advisory committee may ¢H1 sis v olly ¢ perion s /e re mc . nef bers of the
council.

Voting in Committees

Members of committees and sub-committ: €s/i n el t&\v ) 2, shall vote by show
of hands, or, if at least two members so request, by signed ballot.

Chairman of committees and’sup-commitices shali i tlie' case 01 an equality
of votes have a second or casting vote.

Presence of Non-Members of Committees at Committee Meetings

A member who has propoSea‘a resoiution, whicn has been reierred 10 any
committee of which he I1s not a member, may explain his resolution to the
committee but shall not vote.

Accounts and Financial Statement

Except as provided in paragraph (2) of this Standing Order or by statute, all
accounts for payment and claims upon the council shall be laid before the council.
Where it is necessary to make a payment before it has been authorised by the
council, such payment shall be certified as to its correctness and urgency by the
Clerk/Responsible Financial Officer. Such payment shall be authorised by the
council by the proper officer for payment in consultation with the chairman or vice-
chairman of the council.

All payments ratified under sub-paragraph (2) of this Standing Order shall be
separately included in the next schedule of payments before the council.

The Clerk/Responsible Financial Officer shall supply to each member as soon as
practicable after 31 March in each year a statement of the receipts and payments
of the council for the completed financial year. A financial statement prepared on
the appropriate accounting basis (receipts and payments, or income and
expenditure) for a year to 31 March shall be presented to each member before the
end of the following month of May. The statement of accounts of the council
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(which will be subject to external audit) shall be presented to council for formal
approval before the end of the following month of September.

Estimates/Precepts

The council shall approve written estimates for the coming financial year at its
meeting before the end of the month of January.

Interests

If a member has a personal interest as defined by the Code of Conduct
adopted by the council, then he shall declare such interest as soon as it
becomes apparent, disclosing the existence and nature of that interest as
required.

If a member who has declai > i pcrscnal r-terect't e v ¢ s de o thy
interest to be prejudicial, he must withdraw from the room or chamber
during consideration of the item to which the interest relates.

The clerk is required to compile and hold a register of member’s interests,
or a copy thereof, in accordance with agi :ern 1 L re ache o with the
monitoring officer of the responsible authority and/or as required by statute.

If a candidate for any appointmerit unaer the councii is to ms kimowieuge related to
any member of or the holder of any office under the council, he and the person to
whom he is related shall disclose the relationship in writing to the clerk. A
candidate who fails so to do shall be disqualified for such appointment, and if
appointec, may be dismissec Wwilthoosr stif €. | 'n i < sie lrcportto b2 sauncil
or to the appropriate committee any such disclosure. Where relationship to a
member is disclosed this Standing Order shall apply.

The clerk shall make known the purpose of this Standing Order to every
candidate.

Canvassing of and Recommendations by Members

Canvassing of members of the council or of any committee, directly or indirectly,
for any appointment under the council shall disqualify the candidate for such
appointment. The clerk shall make known the purpose of this sub-paragraph of
this Standing Order to every candidate.

A member of the council or of any committee shall not solicit for any person any
appointment under the council or recommend any person for such appointment or
for promotion; but, nevertheless, any such member may give a written testimonial
of a candidate’s ability, experience or character for submission to the council with
an application for appointment.

Standing Order No.’s 61 & 63 shall apply to tenders as if the person making the
tender were a candidate for an appointment.
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Inspection of Documents

A member may for the purpose of his duty as such (but not otherwise), inspect
and document in possession of the council or a committee, and if copies are
available shall, on request, be supplied for the like purpose with a copy.

All minutes kept by the council and by any committee shall be open for the
inspection of any member of the council.

Unauthorised Activities

No member of the council or of any committee or sub-committee shall in the name
of or on behalf of the council:-

Inspect any lands or premi¢ 2¢ \chitkt e coencit Fasiaigi tor 2uly fo ji sy 2ct; or
Issue orders, instructions or directions unless authorisead to do so by the council or
the relevant committee or sub-committee.

Admission of the Public and Press to Meetings

The public and press shall be admitted to all meetings of the council and its
committees and sub-comm tie2» ] who nfay Fowyn e riporiribn exclude
the public and press by meaiis of the 10n0wiig resolativii:-

“That in view of the [special] [confidential] nature of the business about to be
transacted, it is advisable in the public interest that the press and public be
temporarily excluded and they are instructed to withdraw”.

Unless there are exceptional circumstances, notice or tne intention to
exclude the press and public for a particular item of business will be given
on the agenda for the meeting.

The council, committee or sub-committee shall state the special reason for
exclusion. See annex B.

At all meetings of the council, the chairman may at their discretion and at a
convenient time in the transaction of business, adjourn the meeting so as to allow
any members of the public to address the meeting in relation to the business to be
transacted at that meeting.

The clerk shall afford to the press reasonable facilities for the taking of their report
of any proceedings at which they are entitled to be present. There shall be no
audio or video recording or photographs of the meeting without the express
approval of the council.

If a member of the public interrupts the proceedings any meeting, the chairman
may, after warning, order that he/she be removed from the meeting and may
adjourn the meeting for such period as is necessary to restore order.
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Confidential Business

No member of the council or of any committee or sub-committee shall disclose to
any person not a member of the council any business declared to be confidential
by the council, the committee of the sub-committee as the case may be.

Any member who discloses confidential information shall be in breach of the
council’s code of conduct.

Liaison with County and District Councillors

A summons and agenda for each meeting shall be sent, together with an invitation
to attend, to the county and borough councillor for the appropriate division or
ward.

If the council so orders, a cop v (f 2a k.| tter 3-d e !'tc La<:hti 2 tic coont or
borough council shall be transmitted to the county councillor for the division or to
the borough councillor for the ward as the case may require.

Planning Applications

The clerk shall notify as soon as it is received the receipt of every significant
planning application to the chaifme ¢ jainaaf o tl e Pix nng Go nr itexefar in the
chairman’s absence to the vice-chairman:

Financial Matters

The council shall consider ard‘2Hptave frzacal rega a ens diavn Lpl 7 e
Clerk/Responsible Financial Officer. Such regulations shall include detailed
arrangements for the following:-

The accounting records and systems of internal control;

The assessment and management of risks faced by the council;

The work of the internal auditor and receipt of reports from the internal auditor
which shall be required annually;

The financial reporting requirements of members and local electors;

Procurement policies including the setting of procedures for contracts of different
values. Any proposed contract for the supply of goods, materials, services and the
execution of works shall be in accordance with current financial regulations
Tenders are to be assessed and reported to the appropriate meeting of council

The council is not bound to accept the lowest tender, estimate or quote. Any
tender notice shall contain a reference to the Standing Orders 60 & 62 regarding
improper activity.

The financial regulations of the council shall be subject to regular review, at least
once every four years.
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Code of Conduct on Complaints

The council shall deal with complaints of maladministration allegedly committed by
the council or by any officer or member in such manner as adopted by the council
except for those complaints which should be properly directed to the monitoring
officer at the Borough Council.

Suspension and Revocation

Any or every part of the Standing Orders except those printed in bold type may
be suspended by resolution in relation to any specific item of business.

A resolution permanently to add, vary or revoke a Standing Order shall when
proposed and seconded, stand adjourned wiinout discussion to ine nexi ordinary
meeting of the couf ¢i.

Standing Orders to be given to Members

A copy of these Standing Orders shall be given to each member by the clerk upon
delivery to him of the member’s di Cigliat 20 H{aci € rtance of office and written
undertaking to observe the Code of Conduct adopted by the council.



Annex A

TUTBURY PARISH COUNCIL
Code of Conduct

Introduction

Pursuant to section 27 of the Localism Act 2011, Tutbury Parish Council (‘the Council’)
has adopted this Code of Conduct to promote and maintain high standards of
behaviour by its members and co-opted members whenever they conduct the business
of the Councii, inciuding the business of ihe office i0 which they were eiected or
appointed, or whel U2y Dliim S et ol v Uth s, Drpreis on of acting as a

representative of the Council.

This Code of Conduct is based ol “\he f tac pas ¢ selflessness, integrity, objectivity,
accountability, openness, honestv, and leadership.

Definitions

[-or the purposes of thie Coile “al Co-op edn 2l e i paredii Y/hdiis not a member of
the Councii but wno is either a member oi any commiiiee or sub-commiiiee of the
Council, or a member of, and represents the Council on any joint committee or joint
sub-committee of the Council, and who is entitled to vote on any question that falls to

be decided at any meeting of that committee or sub-committee.

For the purposes of this Code, a ‘meeting’ is a meeting of the Council, any of its

committees, sub-committees, joint committees or joint sub-committees.

For the purposes of this Code, and unless otherwise expressed, a reference to a
member of the Council includes a co-opted member of the Council.



Member obligations

When a member of the Council acts, claims to act or gives the impression of acting as

a representative of the Council, he/she has the following obligations.

1.

He/she shall behave in such a way that a reasonable person would regard as
respectful.

He/she shall not act in a way which a reasonable person would regard as bullying

or intimidatory.

He/she shall not seek to improperly confer an advantage or disadvantage on any

person.

He/she shall use the' rasag cesiafatie Goungils rrac cican cenn'its requirements.

He/she shall not disclose information which is confidential or where disclosure is
prohibited by law:

Registration of interests

Within 28 days of this Code being adopted by the Council, or the member’s election
or the co-opted member’s appointment (where that is later), he/she shall register
with the Monitoring Officer the interests which fall within the categories set out in
Appendices A and B.

Upon the re-election of a member or the re-appointment of a co-opted member,
he/she shall within 28 days re-register with the Monitoring Officer any interests in
Appendices A and B.

A member shall register with the Monitoring Officer any change to interests or new

interests in Appendices A and B within 28 days of becoming aware of it.



A member need only declare the existence but not the details of any interest which
the Monitoring Officer agrees is a ‘sensitive interest’. A sensitive interest is one
which, if disclosed on a public register, could lead the member or a person

connected with the member to be subject to violence or intimidation.

Declaration of interests at meetings

10.

11.

12.

13.

14.

Where a matter arises at a meeting which relates to an interest in Appendix A the
member shall not participate in a discussion or vote on the matter. He/she only
has to declargpubet histharintarest is ifitis retralready entered in the member’s

register of interests or'if ne/she has not noufied the ivionitoring Officer of it.

Where a matter arises at a meeting_which relates to an interest in Appendix A
which is a sensitive interest,“he “alr Lo Skhan not participate in a discussion or
vote on the mazter’ PTiT TuT 4 Sersitive FIEemsiiwiicaT jas not already been
disclosed to the Monitoring Officer, the member shall disclose he/she has an
interest but not the nature of it.

Where a matter arises at a meeting which relates to an interest in Appendix B, the:
member shall not vote on the matter. He/she may speak on the matter only if
members of the public are also allowed to speak at the meeting.

A member only has to declare his/her interest in Appendix B if it is not already
entered in his/her register of interests or he/she has not notified the Monitoring
Officer of it or if he/she speaks on the matter. If he/she holds an interest in
Appendix B which is a sensitive interest not already disclosed to the Monitoring
Officer, he/she shall declare the interest but not the nature of the interest.

Where a matter arises at a meeting which relates to a financial interest of a friend,
relative or close associate (other than an interest in Appendix A), the member
shall disclose the nature of the interest and not vote on the matter. He/she may

speak on the matter only if members of the public are also allowed to speak at the



meeting. If it is a ‘sensitive interest’ the member shall declare the interest but not
the nature of the interest.

Dispensations

15. On a written request made to the Council’s proper officer, the Council may grant a
member a dispensation to participate in a discussion and vote on a matter at a
meeting even if he/she has an interest in Appendices A and B if the Council
believes that the number of members otherwise prohibited from taking part in the
meeting wouldyimepedathastransaction afthe business; o ityis in the interests of
the inhabitants in"the ‘Counci’'s area to ‘aillow tne ‘member to take part or it is

otherwise appropriate to grant a dispensation.

Appendix A

Interests described in the table below.

Subject Description

Employment, office, Any employment, office, trade, profession or vocation carried on for profit or gain.
trade, profession or

vocation

Sponsoiship ATy payimeit of provision of ainy otner finaincial benefit (other thai fiom the Couiicil)

made to the member during the 12 month period ending on the latest date referred
to in paragraph 6 above for expenses incurred by him/her in carrying out his/her
duties as a member, or towards his/her election expenses.

This includes any payment or financial benefit from a trade union within the meaning
of the Trade Union and Labour Relations (Consolidation) Act 1992.

Contracts Any contract made between the member or his/her spouse or civil partner or the
person with whom the member is living as if they were spouses/civil partners (or a
firm in which such person is a partner, or an incorporated body of which such person
is a director* or a body that such person has a beneficial interest in the securities
of*) and the Council —

(a) under which goods or services are to be provided or works are to be executed;
and

(b) Which has not been fully discharged.

Land Any beneficial interest in land which is within the area of the Council.

‘Land’ excludes an easement, servitude, interest or right in or over land which does
not give the member or his/her spouse or civil partner or the person with whom the
member is living as if they were spouses/civil partners (alone or jointly with another)
a right to occupy or to receive income.

Licences Any licence (alone or jointly with others) to occupy land in the area of the Council for
a month or longer.

Corporate tenancies Any tenancy where (to the member’s knowledge)—

(a) the landlord is the Council; and

(b) the tenant is a body that the member, or his/her spouse or civil partner or the
person with whom the member is living as if they were spouses/civil partners is a




partner of or a director* of or has a beneficial interest in the securities* of.

Securities Any beneficial interest in securities* of a body where—

(a) that body (to the member’s knowledge) has a place of business or land in the
area of the Council; and

(b) either—

(i) the total nominal value of the securities* exceeds £25,000 or one hundredth of
the total issued share capital of that body; or

(ii) if the share capital of that body is of more than one class, the total nominal value
of the shares of any one class in which the member, or his/her spouse or civil
partner or the person with whom the member is living as if they were spouses/civil
partners has a beneficial interest exceeds one hundredth of the total issued share
capital of that class.

*director’ includes a member of the committee of management of an industrial and provident society.
*sacurities’ means shares, debentures. debenture stock. loan_stock, bonds. units of a collective investment scheme

within the meaning of the Fi ai :il | S ryic s,an’ e kets Ac |2)00\ 1 d | the ¢ 2cur =s of any description, other

than money deposited with a building society.



Appendix B

An interest which relates to or is likely to affect:

(i)

(ii)

(i)

any body of which the member is in a position of general control or
management and to which he/she is appointed or nominated by the Council;

any body—

(@) exercising functions of a public nature;

(b) directed to charitable purposes; or

(c) one @fWwhoseppsacinal ghuspesesyinciudeswthey influence of public
opinion or policy (Including any poiitical party or traae union)

of which the member of the Council is a member or in a position of general

control or management;

any gifts or hgspie'ity wWaxithrmpr theorar erninatidw/a‘ue of £50 which the

member has received by virtue of his or her office.



Annex B

Types of information that may be used to decide if the matter for discussion
warrants the exclusion of the public and press from the meeting.

1 Information relating to a particular employee, former employee or applicant to
become an employee of, or a particular office holder, former office holder or
applicant to become an office holder under, the authority.

2 Information relating to a particular employee, former employee or applicant to
become an employee of, or a particular officer, former officer or applicant to
become an officer appointed by:

(a) a magistrate’ "'(cart cor mitt 2, owvitoingH yn<ar ag ¢ secticn 19 of the
Justices of the Peace Act 1979 or

(b) a probation committee appointed under paragraph 2 of Schedule 3 to the
Powers of Criminal Courts Act 1973

3 Information relating to any part zdala ¢ 25U 21y 1 ‘ormer occupier of, or applicant
for, accommodation provided by or at the expense of the authority.

4 Information relating{o any-paridcuiar apphcanifor,-oi recipierii’or former recipient
of, any service provided by the authority.

5 Information relating to any particular applicant for, or recipient or former recipient
of, any financia aGgistaac 2 f ov de kb vl hc Ly,

6 Information relating to the adoption, care, fostering or education of any particular
child.

7 Information relating to the financial or business affairs of any particular person
(other than the authority).

8 The amount of any expenditure proposed to be incurred by the authority under
any particular contract for the acquisition of property or the supply of goods or
services.

9 Any terms proposed or to be proposed by or to the authority in the course of
negotiations for a contract the acquisition or disposal of property or the supply of
goods or services.

10 The identity of the authority (as well as of any other person, by virtue of
paragraph 7 above) as the person offering any particular tender for a contract for
the supply of goods or services.

11 Information relating to any consultations or negotiations, or contemplated
consultations or negotiations, in connection with any labour relations matter
arising between the authority or a Minister of the Crown and employees of, or
office holders under, the authority.



12 Any instructions to counsel and any opinion of counsel (whether or not in
connection with any proceedings) and any advice received, information obtained
or action to be taken in connection with.

(a) any legal proceedings by or against the authority, or

(b) the determination of any matter affecting the authority (whether, in either
case, proceedings have been commenced or are in contemplation)

(c) Information

13 Information which, if disclosed to the public, would reveal that the authority
proposes

(a) to give under any enactment a notice under or by virtue of which
requiremen s'frir r.osed @ pecscn or
(b) to make an'oraer or direction under any enactment

14 Any action taken or to be taken in connection with the prevention investigation or
prosecution of crime.

15 The identity of a protected informant.



